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The letter of resignation is just one of the numerous types of letter. Letters have different uses that depend on the
affairs and purposes. Business letter is usually the means of communication for various businesses. There are
occurrences wherein people are unable to make letters for a particular affair. The web presents letter sample of
different kinds of letters that will assist the individuals in creating letters. To make the letter appear formal, it will
be helpful to use a cover letter.

Workers submit their resignation letter when they want to end their jobs. There are several bases on the
resignation of an employee. It may be cause by the manager, worker, and co-employees. A person usually
resigns when he/she finds a better company that offers higher salary. Income is usually the top factor of the
resignation of an individual. A person must file a resignation letter when he/she decides to leave the job since it
can leave a good remark as an employee. Though you are resigning from your job, you must not break your
pleasant affiliation to your boss. Because time may come that, you will need their help at some cases.

It is best that when your employer read your resignation letter, it will not take too long to read, and there is no
negativity in the letter. A resignation letter must contain words that are not against the people in the company. You
need to state in the letter the effective date of your resignation as the reason of your leaving. A worker must do
this for his/her employer not to suffer with the resignation. The employee must pass his/her resignation in advance
to the official date of leaving the job. Your employer will have the opportunity to hire a new employee that will
replace you.

To add more positivity with your letter, state your appreciation to the company for the opportunities, skills, and
knowledge they have given you. It is appropriate to show to the employer that you had good experiences during
your entire time in their company. When you write your resignation letter, it is a good approach that you show your
motivation to help them when they need you. It is essential that the letter will not contain insulting words towards
your work, co-employees, and employer. You have to keep your attitude in a positive way even if you have
decided to leave your present company.

There is no easy way on how to say your last words to your employers. It is a little bit easier to do certain office
works than to send a letter of resignation to your boss. The employee must think of the best words that can make
his/her resignation positive as possible. It will be helpful if you give credits to your employer when they give you
many opportunities for your career. Resignation letter can somehow sound positive if you include praises towards
your employer.

Inquiry letter can be used to find out if the product, service, or job opportunity is still available. Kindly visit the
cover letter for more information.
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