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Resignation letter is one of the several types of letter that a person can create. There are numerous types of
letters for various events and intentions. Business letter is often use when communicating with other companies.
Several people are having a hard time in constructing a letter for any happening. Internet helps the individuals in
creating different letters by posting letter sample in the web. Cover letter may be use in any type of letter to
present the formality of the sender.

An individual may pass his/her resignation letter at any point in time. The resignation of an employee may root
from several issues. The troubles might be on the side of employee, company owner, as well as co-staffs. When
an employee resigns, he/she probably finds a new job that goes beyond his/her needs. The most possible reason
of resignation of employees concerns about the money. The employee must present a resignation letter for
formality purposes. Your relationship with the people in the company must remain bonded even if you will resign
to your work. It is possible that you will call for their help eventually.

Your letter of resignation needs to be brief, well structured, and free from negative thoughts towards your
employer. A good letter of resignation must have good words towards the company. Be specific about the reason
and date of your resignation. This is to let your manager know about your choice ahead of time. When you want to
resign to your job, make sure that you will give your letter couple of weeks before the indicated date of
resignation. By means of doing this, the company can have enough time to find someone who will suit your
position.

As a sign of respect and professionalism, mention your gratitude to your manager. When you write your
resignation, you need to state appreciation to the company for the wisdom and skills they granted you. Give your
manager the assurance that you will help them when they ask your assistance in time. You must never write any
offensive statements towards the employer, other workers, and the job you had. It is essential that you keep a
good impression from your present employer.

It is quite tough to present a letter of resignation to an employer. Presenting a resignation letter is harder than
doing your work in an office. The employee must think of the best words that can make his/her resignation
positive as possible. It will be helpful if you give credits to your employer when they give you many opportunities
for your career. Your resignation letter will look formal and affirmative to your employer.

You can used introduction letters to start a business proposal to your recipient or even refer a person to
a company. Please see the business letter samples for more information.
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